
L A U N C H  C H E C K L I S T

Role of Host Fill the Zoom & Introduce 
the speaker and opportunity with 
enthusiasm

Professional Background Camera on!
Your Guests are watching you

Well-Lit Room Lights on

Test Microphone & Webcam

Pay Attention to the Speaker!
No distractions, no pets, no kids

Send a text reminder to your guests
15 minutes prior. 


